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INTRODUCTION
Total — 1,5 — 3 pages.

Relevance of the Topic: 0.5-1 page of text discussing the relevance of the topic, using

scientific sources and citing the latest authors on the subject.

Novelty of the Work: 0.5-1 page of text discussing the extent of research on the topic and the

novelty of the work, referencing scientific sources and citing the latest authors on the subject.
Object of the Work: The object of the study should be presented in one main element / subject.
Aim of the Work: The aim of the study should be presented in one sentence.

Objectives of the Work (should be numbered)

1. Conduct a literature review — the first objective should be assigned to the first part of
the work (the objective needs to be expanded and adapted to your work).

2. Collect relevant information on practical examples related to this topic — the second
objective is assigned to the research part (the objective needs to be expanded and
adapted to your work).

3. Conduct empirical research — the third objective is assigned to empirical research (the
objective needs to be expanded and adapted to your work).

4. Present implications / guidelines for the future — the fourth objective is assigned to the
summary of conclusions and recommendations (the objective needs to be expanded and

adapted to your work).

Problem of the Work: The problem of the work should be formulated in one question (open-

ended question).

Methods Used in the Work: List the research methods used in the work.
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I. LITERATURE REVIEW (ADAPT THE TITLE TO FIT THE SPECIFIC
ISSUE)
1.1.First Subsection (Adapt the Title According to the Problematic Issue Discussed in
the Subsection) (each structural part should be not less than 1,5 pages).

Text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text.

1.2. Second Subsection (Adapt the Title According to the Problematic Issue Discussed in
the Subsection)

Text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text.

1.3. Third Subsection (Adapt the Title According to the Problematic Issue Discussed in the
Subsection)

Text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text %e‘xt text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text



text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text.
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II. METHODOLOGICAL PART (ADAPT THE TITLE TO FIT THE SPECIFIC
ISSUE)

Aim of the Research: Enter the aim of the research.
Research Object: Enter the object of the research.
Research Objectives:

1. Formulate the first objective.

2. Formulate the second objective.

3. Formulate the third objective.

Research Sample: Describe the research sample.

Characteristics and Selection Criteria of the Research Participants: Describe the
selection criteria of the research participants.

Research Ethics: Describe the ethical considerations of the research, referencing scientific
methodological sources.

Confidentiality in Research: Describe the principles of confidentiality.
Transcription of Research Data: Describe how the data is transcribed.
Methods Applied in the Research: Describe the empirical research methods used.

Research Organization: Describe how and when the research was organized.



III. EMPIRICAL RESEARCH

3.2. Course of Empirical Research

Text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text text text text text text text text text text text text text text text text
text text text text text text

3.3. Summary of Empirical Research Results

Text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text, text,
text, text, text, text, text, text, text, text.
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CONCLUSIONS

The conclusions presented in the work must address the research tasks that were set and
correlate with the structure of the work (sections and subsections).

The conclusions must answer the research tasks and align with the structure of the work
(sections and subsections).

The conclusions should be consistent with the research tasks and reflect the structure
of the work (sections and subsections).

The conclusions must directly respond to the research tasks and maintain coherence
with the structure of the work (sections and subsections).

The conclusions provided should answer the research tasks and be in harmony with the
structure of the work (sections and subsections).

The conclusions should address the research tasks and be consistent with the overall
structure of the work (sections and subsections).

The conclusions must be formulated to answer the research tasks and correspond with
the structure of the work (sections and subsections).

The conclusions should align with the research tasks and the structural organization of

the work (sections and subsections).
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RECOMMENDATIONS

The recommendations presented should be relevant to the stakeholders involved in the
research. These recommendations must be directly related to the research, and no new insights
that were not covered in the study should be introduced. The recommendations should be
consistent, applicable in practice, realistic, and clearly addressed to a specific audience. It is

recommended to provide 2-4 recommendations.

1. Text, text, text.
2. Text, text, text.
3. Text, text, text.
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LIST OF BIBLIOGRAPHIC SOURCES

It is recommended to use scientific sources (not less than 80% of your thesis sources should
be scientific ones) that are not older than 5 -7 years and popular sources that are not older than
3 years. If older sources are used, it is necessary to justify why this choice was made. The
sources are numbered in alphabetical order. Sources that are not cited in the text should not be
included. The Chicago 2 citation style is used for both citations in the text and the list of
bibliographic sources.

Examples:

1.

Atrask, Pazink, ISsaugok. n.d. “Traky salos pilis.” Exploretrakaivilnius.lt. Accessed
September 15, 2022. https://exploretrakaivilnius.lt/It/pilys-ir-piliavietes/traku-salos-
Aukstaitijos internetiné naujieny agentura. 2021. “Atraskite pramoninj turizma
Panevézyje!” Aina.lt, January 18, 2021. Accessed June 6, 2022. https://aina.lt/at-
raskite-pramonini-turizma-panevezyje/.

Birstono savivaldybeé. 2020. “BirStono TIC: turizmo klausimais Bir§tone kreipkités |
mus, virtual@is marSrutai.” Birstonas.It, March 24, 2020. Accessed March 27, 2022.
https://birstonas.1t/2020/03/24/birstono-tic-turizmo-klausimais-birstone-kreipkites-i-
mus-virtualus-marsrutai/.

Bucas, Jurgis. 2015. Traky istorinis nacionalinis parkas. Savastis.

Bucas, Jurgis. 2011. “Traky miesto krastovaizdzio hedoniminiai iStekliai.” Kultiiros
paminklai, 12-13.

Dirsyte, Aneta. 2010. “Vartotojy segmentavimo sprendimai Lietuvos sportiniame tur-
izme.” Master’s thesis, Vilnius University.
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APPENDIX 1. GENERAL REQUIREMENTS FOR THE BACHELOR'S THESIS

The final thesis at Kazimieras Simonavic¢ius University's School of Business Innovation and
Communication (hereinafter referred to as the Bachelor's Thesis) is a qualifying work in which
the student must demonstrate that they have acquired the full range of knowledge and skills
provided by the study programme. Based on this thesis, the Bachelor's Thesis Defense
Committee evaluates the student's competencies, professional readiness, and awards the
bachelor's degree. The Bachelor's Thesis should be an independent research work, showing the
student's comprehensive knowledge, ability to understand and apply theoretical knowledge,
scientifically identify and analyze problems, use advanced research methods, propose creative
and innovative solutions, formulate research objectives, select, analyze, and summarize
relevant information to solve the problem, conduct empirical research, formulate solutions to

the problem in changing contexts, and provide conclusions and recommendations.

At the School of Business Innovation and Communication, bachelor programmes are
conducted in the field of social sciences, specifically in management and business fields. The
topics of bachelor's theses must be clearly assigned to the relevant field of the study
programme; the theses should address contemporary and relevant issues in that field. The
Bachelor's Thesis is an analytical scientific work that should combine theoretical problem
analysis, methodological justification, and empirical research, using both quantitative and
qualitative research methods. The thesis should reveal the degree of investigation of the
problem, formulate research objectives and tasks, present and interpret research results, draw
conclusions, and list the literature and other sources used. The Bachelor's Thesis must be an

independent scientific work and cannot be purely descriptive.

The Bachelor's Thesis must meet the requirements set in the relevant study programmes and
the programme regulations, as well as the requirements specified in the course description of
the bachelor's thesis and the guidelines in this methodology. The author of the Bachelor's
Thesis must possess and understand the theoretical and specialized knowledge of the relevant
field of study, be aware of the general contexts, know how to apply research methods, and be
able to formulate, plan, and implement research. The Bachelor's Thesis must be an independent
work by the student, free of uncited texts or facts without source references. The thesis should
clearly reflect the author's contribution, competencies, and creativity—original thoughts, ideas,
problem formulation, justification and complexity of s%)élutions, formulation and description of

research, interpretation of research results, conclusions, and recommendations.



Dishonesty, plagiarism, deliberate distortion of theoretical material, direct copying of other
authors' works are not allowed. The author of the thesis is responsible for the decisions made
in the bachelor's thesis, the independence of the work, the data and other materials presented,

the accuracy of the research, and the conclusions.

Students choose their Bachelor's Thesis topics from the list provided by the School of Business
Innovation and Communication based on the Kazimieras Simonavicius University’s guidelines
for organizing the defense of bachelor's theses. The selected topic of the bachelor's thesis may
be changed with the approval of the thesis supervisor and the Head of the School. Students
may propose their own bachelor's thesis topics, which must be relevant, correspond to the study
programme's field, be agreed upon with the thesis supervisor, and approved by the Head of the

School of Business Innovation and Communication.

The task of the bachelor's thesis supervisor (consultant) is to help the student find rational
options for applying theories and solving practical problems. Therefore, the supervisors
(consultants) do not provide ready-made solutions but consult on issues related to the

preparation of the thesis and assist in systematizing the material:

o Formulate the topic together with the student, which specifically reflects the problem
being addressed;

o Help the student prepare the thesis plan;

e Consult on the relevance and appropriateness of the sources used;

o Discuss the progress of the thesis;

e Provide the student with suggestions on the consistency, logic, research methods, and

the validity of the arguments in the topic exposition.

The student must regularly consult with their thesis supervisor, continuously inform them about
the progress and results of the work as agreed, submit the prepared parts of the thesis for

evaluation and feedback on time, and consider the supervisor's comments and suggestions.
The Bachelor's Thesis is considered acceptable if:
e The thesis meets the formal requirements (it contains all components, references, and

cited sources are indicated according to methodological requirements, tables and
1¢



figures are named and numbered, the text is free of spelling errors, and proper state
language is used);

o The research objectives and tasks are clearly formulated and correspond to the selected
problem;

e The content of the thesis corresponds to the selected problem and addresses the
objectives and tasks set in the introduction;

e The thesis contains conclusions and recommendations that clearly show that the

objectives and tasks have been achieved.

The thesis is considered unacceptable if it only describes textbook truths without analysis and
evaluation. Dishonesty, plagiarism, and deliberate distortion of theoretical material are not
allowed. Such theses are not allowed for defense or, if discovered during the defense, are not

evaluated positively.

The Bachelor's Thesis should be 40-60 pages long (excluding appendixes)

Font: Times New Roman 12 pt font, 1.5 line spacing starting from the introduction and

ending with conclusions and recommendations.

The titles of illustrations, text in illustrations, and captions under them should be in Times New

Roman 10 pt font, with 1 pt line spacing.
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APPENDIX 2. GENERAL REQUIREMENTS FOR THE MASTER'S THESIS

The second-cycle (master's) study programmes are designed to prepare students for
independent research or other work requiring scientific knowledge and analytical skills. The
master's thesis at Kazimieras Simonavi¢ius University's School of Business Innovation and
Communication (hereinafter referred to as the master's thesis or final thesis) is a qualifying
work in which the student must demonstrate that they have acquired the full range of
knowledge and skills provided by the study program. Based on this thesis, the Master's Thesis
Defense Committee evaluates the student's competencies, scientific and professional
preparedness, and awards the master's degree. The master's thesis must be an independent
scientific and/or applied research work, demonstrating the student's comprehensive knowledge
and level, ability to understand and apply theoretical knowledge, scientifically identify and
analyze the chosen problem, demonstrate the ability to recognize and interpret the current
issues in the research field, use advanced scientific research methods, evaluate previously
conducted works in the respective scientific field, engage in independent learning, propose
original, creative, and innovative solutions, formulate research objectives, select, analyze, and
summarize relevant information for solving the problem, conduct empirical research, formulate
the problem and its solutions in changing contexts, and form conclusions and provide

recommendations.

The topics of the master's theses must be clearly assigned to the study program's field; the
theses should address contemporary and relevant issues in the field of study. The master's thesis
is a scientific research work that should combine theoretical problem analysis, methodological
justification, and empirical research, using either quantitative or qualitative research methods
(or a combination of both). The thesis should reveal the degree of investigation of the topic,
formulate research objectives and tasks, present and interpret research results, draw
conclusions, and list bibliographic sources. The master's thesis must be an independent

scientific work and cannot be purely descriptive.



The master's thesis must meet the requirements set in the relevant study program and the
program regulations, as well as the requirements specified in the course description of the
master's thesis and the guidelines in this methodology. The author of the master's thesis must
possess and understand the theoretical and specialized knowledge of the relevant field of study,
be aware of the general contexts, know how to apply research methods, and be able to
formulate, plan, and implement research. The master's thesis must be an independent work by
the student, free of uncited texts or facts without source references. The thesis should clearly
reflect the author's contribution, competencies, and creativity—original thoughts, ideas,
problem formulation, justification and complexity of solutions, formulation and description of
research, interpretation of research results, summarization, conclusions, and formulated

recommendations.

The master's thesis and its defense should demonstrate in a summarized form:

e The overall level of the student's theoretical knowledge, i.e., academic erudition;

o The ability to delve into the chosen topic from a theoretical perspective, i.e., theoretical
preparation;

o The ability to choose appropriate data collection methods for the topic and gather the
required quantity and quality of information, i.e., methodological preparation;

o The ability to properly analyze the collected material and propose solutions to the

chosen problem, integrating theoretical models and practical information.

The author is responsible for the decisions made in the master's thesis, the independence of the

work, the data and other materials presented, the accuracy of the research, and the conclusions.

Students choose their master's thesis topics from the list provided by the School of Business
Innovation and Communication based on Kazimieras Simonavicius University's guidelines for
organizing the defense of final examinations and master's theses. The selected topic of the
master's thesis may be changed with the approval of the thesis supervisor and the head of the
School of Business Innovation and Communication. Students may propose their own master's
thesis topics, which must be relevant, correspond to the study program's field and theme, be
agreed upon with the thesis supervisor, and approved by the head of the School of Business
Innovation and Communication.

2.



The task of the master's thesis supervisor is to help the student find rational options for applying
theories and solving practical problems. The supervisor does not provide ready-made solutions
but consults on issues related to the preparation of the thesis and assists in systematizing the

material:

o Formulates the topic together with the student, specifically reflecting the problem being
addressed;

o Helps the student prepare the thesis plan;

e Consults on the relevance and appropriateness of the sources used;

o Discusses the progress of the thesis;

e Provides the student with suggestions on the consistency, logic, research methods, and
the validity of the arguments in the topic exposition;

o Consults the student on methodological, data collection, and data analysis issues.

The student must regularly consult with their thesis supervisor, continuously inform them about
the progress and results of the work as agreed, submit the prepared parts of the thesis for
evaluation and feedback on time, and consider the supervisor's comments and suggestions. The
supervisor decides whether the master's thesis is ready for defense—without their approval
(signature/endorsement on the title page of the final thesis), further actions related to the

defense are not possible.

The master's thesis is considered acceptable if:

e The thesis meets the formal requirements (it contains all components, references, and
cited sources are indicated according to methodological requirements, illustrations—
tables and figures—are named and numbered, the text is free of spelling errors, and
proper language is used);

o The research objectives and tasks are clearly formulated and correspond to the selected
problem;

e The introduction contains all the necessary structural components;

e The content of the thesis corresponds to the selected problem and addresses the

objectives and tasks set in the introduction;



e The thesis contains all the necessary main structural components: Title pages, Table of
Contents, Introduction, Theoretical Part, Methodological Part, Empirical Part,
Conclusions, Recommendations, List of Bibliographic Sources, Appendices;

e The thesis contains conclusions and recommendations that clearly show that the

objectives and tasks have been achieved.

The thesis is considered unacceptable if it only describes textbook truths without analysis and
evaluation. Dishonesty, plagiarism, deliberate distortion of theoretical material, direct copying
of other authors' works, or copying is not allowed. Such theses are not allowed for defense, or
if discovered during the defense, they are not evaluated positively. A thesis is also considered

unacceptable for defense if it shows signs of compilation.

The master's thesis should be 50-70 pages long, 100,000-120,000 characters (excluding
appendices). Font: Times New Roman 12 pt, 1.5 line spacing, starting from the introduction
and ending with conclusions and recommendations. The titles of illustrations, text in
illustrations, and captions under them should be in Times New Roman 10 pt font, with 1 pt line

spacing.
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APPENDIX 3. PROCEDURE FOR PREPARATION AND DEFENSE OF
BACHELOR'S AND MASTER'S THESES

The preparation of bachelor's and master's theses takes two semesters. If the preparation of the
master's thesis lasts one semester, all the following parts are prepared more intensively within
that one semester. If the thesis is prepared over two semesters, in the first semester, students
select their thesis topics and supervisors, refine the chosen topic, conduct preliminary literature
analysis, and develop an extended thesis plan. During the second semester, two progress checks
for the final thesis preparation are organized according to the requirements of the School of

Business Innovation and Communication for interim evaluations of final theses.
First Interim Evaluation:

The first interim evaluation takes place during the first semester. During this evaluation, the

following must be presented to the Commission both in writing and orally:

1. Final thesis topic.
2. Extended thesis plan.
3. Thesis introduction, including:
o Aim of the Work;
o Objectives of the Work;
o Object of the Work;
o Problem of the Work;
o Methods applied in the thesis;
o Structure of the thesis;
o Relevance of the topic;
o Novelty of the Work;
o Keywords.
4. Review of literature sources / theoretical part:
o Analysis of the problem and degree of investigation;
o Analysis and discussion of theories and concepts;
o Analysis and justification of the theory on which the empirical research of the
thesis is based.

2t
Second Interim Evaluation:



During the second semester, the following must be presented for the first interim evaluation:

o Completed theoretical part of the thesis;
e Drafts of the empirical research to be conducted in the thesis, answering the following
questions:
o What research is being conducted?
o  What specific research methods are being used?
o What is being researched (target group, indicators, etc.)?

o Description of the research process.

Second Interim Evaluation:

During the second interim evaluation, the Commission must be presented with a thesis that is
90% complete, including all main sections and a list of references used, with the thesis
supervisor's signature. The thesis must be presented to the Commission both in writing and

orally during the second interim evaluation.

During the second interim evaluation, the Commission may decide not to allow the student to
defend the submitted thesis based on the Kazimieras Simonavi¢ius University’s regulations for

organizing the defense of final theses.

At the time specified by the Study Department (no less than 10 days before the scheduled public
defense date), students must submit their final theses to the Study Department—1 printed and
bound copy—and upload the electronic version of the thesis to the KSU information system.

The schedule for each stage with dates is published in the KSU information system (Moodle).

The defense of theses is organized according to the regulations of Kazimieras Simonavicius
University for organizing the defense of final theses. The final thesis prepared for public
defense must meet all the requirements and methodological guidelines set by the School of
Business Innovation and Communication, be properly formatted, and signed by the supervisor.

By signing the thesis, the supervisor indicates whether they permit the thesis to be defended.

In the defense presentation, the student must logically and convincingly answer the questions
posed by the evaluation commission members, professionally defend their opinion, prepare and
use illustrative material, clearly and coherently expresgeheir thoughts in correct language, and

use specialized terminology. The presentation of the thesis should be brief (5-7 minutes) and



precise, covering the research problem, aim, objectives, hypothesis (if any), research
conducted, selected research methods, research results, conclusions, and recommendations. It
is recommended to use slides during the presentation, containing the main information and
illustrative material. After the student finishes the presentation, the review is read, and the
student must provide explanations for the questions and comments presented. During the
defense, the student must answer the questions posed by the Final Theses Evaluation
Commission. The defense of final theses is evaluated in a closed session of the Final Theses
Evaluation Commission, after which the final grades are recorded in the Final Theses Defense
Protocol, signed by the commission members present at the defense, and the results are

announced to the students.



APPENDIX 4. STRUCTURE AND FORMATTING OF THE BACHELOR'S AND
MASTER'S THESES

The structure of the final thesis should include the following parts in the specified order:

o Cover;

o Title Page;

o Certification of Independent Work;

e Summary in Lithuanian;

e Summary in English;

o Table of Contents;

o Introduction;

o Theoretical Analysis Part (literature review) (specific section or chapter titles related
to the topic) (can be I or Il CHAPTERS)

e Methodological Part (section title reflecting modern approaches to solving the
research topic, models, their organization, evaluation and effectiveness criteria, trends,
and development directions);

e Analytical Part (empirical research) (specific title related to the research object);

o Conclusions

¢ Recommendations;

o List of Bibliography;

o Appendixes.

The number of content sections in the final thesis may vary depending on the nature of the
work, but the balance between the theoretical and empirical parts must be maintained. thesis

Thesis must include a list of tables, figures. All elements are mandatory.

The most important sections in the table of contents are numbered. All other elements are not

numbered. The work can be detailed up to three levels (section, subsection, sub-subsection).

The title page is prepared according to the provided example.
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Introduction: The introduction should reveal the novelty and relevance of the topic, the aim
and objectives of the work, the object of the work, the methodology used, the rationale for the
sequence of questions addressed, a brief outline of the structure of the work and the areas of
application of the results, as well as the principles of source selection, citation and referencing,
and the presentation of illustrative material and appendices. Additionally, the introduction
should specify the information used for the study, such as documents, laws, regulations,
literature, thesis, coursework materials, or lecture notes. The introduction should not exceed 2-

3 pages.

Theoretical Analysis Part: This section should briefly present a literature review of the
problem being studied and a concise chronological retrospective of the problem's development.
This may include monographs, articles, scientific research works published in print or online.
It is important to reveal and systematize the opinions of various authors from around the world,
select the theories and concepts that will be used to seek answers to the research question, and
express and justify your opinion on the problem. Additionally, a review of information sources
is necessary to justify the research methodology. The information sources review should not
explain concepts or elaborate on theories that are part of the basics of the study program and

were covered during lectures.

Methodological (Research) Part: This part reviews the methods, techniques, and technologies
used to develop the problem on a practical level. It analyzes the latest application experiences,
modern models, methods, and organizational approaches, compares different alternatives,
effectiveness, and development trends. This section also presents the logic of applying research
methods, i.e., which methods will be used to analyze or research the problem; justifies the

choice of methods; selects or forms models that will be used for research in the analytical part.

Analytical (Empyrical) Part: The analytical part should present the justification for the
applied research methods (statistical, sociological, etc.) and the research instruments (specific
indicators, questionnaires, etc.), and discuss the research process and related issues. If the
methodological part is extensive, it, along with examples of the instruments (questionnaires,
tests, etc.), can be provided in the appendix. After justifying the research methodology, the
empirical analysis of the problem and its results are presented in this section. If necessary,
various economic calculations are performed. This is the largest part of the work, and the
content of the conclusions and recommendations dep%(hds on the validity of the conclusions

formulated at the end.



Conclusions; Recommendations (on separate pages): Here, the main conclusions and
suggestions based on the research or analysis conducted are provided, including
recommendations on how to solve the existing problem and indicate areas for implementing
new ideas. No new information should be introduced in the conclusions; well-established
scientific truths and axioms should not be presented either. This section should not include

tables or graphical material. The conclusions and suggestions should be 1-3 pages long.

The final thesis must include both conclusions and recommendations, which are interrelated

and clearly show that the aim and objectives of the work have been achieved.

Formatting of the Thesis: The text is typed on white paper using Times New Roman 12 pt
font with 1.5 line spacing. Margins should be left on the page as follows: 20 mm on the left,
20 mm on the right, 20 mm at the top, and 20 mm at the bottom. The first line of each paragraph
should be indented by 12—15 mm from the left margin. The text can be bolded or colored for

emphasis.

Page numbers are assigned starting from the introduction. The page number is centered above
the text, written in Arabic numerals without a period or hyphen. The numbering of pages,
including appendices, should be continuous. Figures and tables in the appendices are numbered
sequentially and are not included in the lists of figures and tables. The thesis must be neatly

bound with a hard cover or in a special binder so that the title page is visible.

Text Division: The text is divided into sections and, if necessary, into subsections and sub-
subsections. Sections, especially the analytical section, are divided into smaller subsections.
However, they should not be too small—sections should consist of no more than 3-5
subsections, which can be further divided into 2—3 smaller sub-subsections if necessary. The

smallest structural unit should be no less than 1.5 pages.

Section and subsection titles should flow logically from one another and form a cohesive
whole, indicating that all subsections address the same topic from different aspects. It is
important that the content of any structural unit (section, subsection) truly corresponds to its

title.
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Text parts are numbered using Arabic numerals. Subsections are numbered only within the
section, so the subsection's sequence number consists of the section number and the subsection

number within that section, separated by periods, e.g., 2.1.; 2.2.

If the text is further divided into sub-subsections, they are numbered in the same way: the first
digit indicates the section, the second digit indicates the subsection, and the third digit indicates
the sub-subsection, e.g., 2.1.1., 2.1.2. There should be no subsections or sub-subsections if only
one can be identified. The introduction, conclusions, references, and appendices are presented

as separate sections but are not numbered.

Section titles are written in uppercase letters and centered on the page, while subsection and
sub-subsection titles are written in lowercase letters, except for the first letter, and are started
as the first line of a paragraph. Each section should begin on a new page, while subsections and
sub-subsections continue on the same page. Words in the title should not be hyphenated, and

no period is placed after the title.

The section title is written one line below the start of the page's text margin, while subsection
and sub-subsection titles are separated from the preceding and following text by a one-line
space. If a subsection title follows a section title, a one-line space is also left between them.

The title should not be written on one page while the text starts on the next.

If a section is divided into subsections or subsections into sub-subsections, no text should be
placed between the section title and the subsection title or between the subsection title and the

sub-subsection title.

Language and Terminology: The language should be concise, clear, and unambiguous.
Publicistic language should be avoided, and scientific language should be used. If specific
terms are used, they should be explained in the text or presented at the beginning of the work

(before the introduction) under the title "Glossary of Terms."

If numbers with a unit of measurement are presented in the text, they should be written in digits
(e.g., 700 Eur), and if there is no unit, they should be written in words (e.g., "The price increased
twofold"). If several numerical values are presented consecutively, the unit is indicated only

once after the last digit, e.g., 10, 60, 7 Eur.



Formulas: Formulas use specific letter designations and symbols. Their meanings must be
explained. If there is more than one formula, they are numbered sequentially throughout the
text, or the formula number is written based on the section number and the formula's sequence
number in that section. The number is written in the same line as the formula, on the right side
of the page, in parentheses. When referencing the formula in the text, the number is indicated

in parentheses, e.g., (2.1).

Symbols are explained after the formula in the order they appear in the formula. After the
formula, a semicolon is used, and the word "here" (without a colon) is written on a new line,
followed by all the symbols used in the formula, with their meanings explained after a dash.
Each explanation ends with a semicolon. To distinguish formulas from the text, one blank line
is left before and after them. Formulas can be written using the "Insert Object Microsoft
Equation 2.0" feature, which allows selecting mathematical symbols and inserting them into

the desired text location.

Appendixes: A large portion of final theses may consist of various statistical, sociological,
legal, or other information that explains the decisions made. Some informational material
(tables, graphs, charts, etc.) is presented in the text, while other material (including question-
naires) is provided at the end of the work. Appendices at the end of the work may include
primary material tables containing many numbers and spanning more than one page, which
have secondary importance but are examined in the text as illustrative material: diagrams,
charts, graphs, tables, figures, or various brochures. The scope of the informational material is
determined by the student, in consultation with the supervisor, based on the complexity and
novelty of the problem. Appendices are bound in the order they are mentioned in the work. If
there is a large amount of informational material, it can be provided separately. If the appen-
dices are presented as a continuation of the same document, each should start on a new page.
The word "APPENDIX" is written in uppercase letters in the upper right corner. If the appendix
has a title, it is written in uppercase letters like a section title. If there is more than one appendix,
they are numbered using Arabic numerals, e.g., APPENDIX 1, APPENDIX 2, etc. References
to the appendices are provided in the text, and all appendices are listed in the table of contents
with their numbers and titles. If there are relatively many appendices, their list can be placed

after the table of contents.
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